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Q1 a) Explain the importance of International standards for Archival Description -ISAD (G) 
(6

Marks)

b) Demonstrate  the importance of “ Records Disposal Act” chapter 14 of Kenya 
(12 marks)

c)  The Records disposal acts chapter 14 provides for a certificate of destruction, Explain
why it is important to issue the certificate (6 Marks)

d) Explain the  various types of disasters that may affect archival materials if not properly

managed.    (6Marks) 

Q2 a) Explain the following information standards

i. Data structure standards (2 Marks)
ii. Data content  standards (2 Marks)
iii. Data Value standards  (2 Marks)

b)   Using  relevant  examples,  explain  the  various levels  of  arrangement  of  archival

materials  (14Marks) 

CUEA/ACAD/EXAMINATIONS/DIRECTORATE OF EXAMINATIONS & TIMETABLING Page 1

ISO 9001:2015 Certified by the Kenya Bureau of Standards

P.O. Box 62157

00200 Nairobi - KENYA

Telephone: 891601-6

Ext 1022/23/25

Fax: 254-20-891084

A. M. E. C. E. A



Q3. a) Explain the major components of an Encoded Archival Description (EAD) standards 

  (6 Marks)

b)  Discuss various services offered in a search room in an archive    (6 marks)

c)  State and explain any FOUR types of series arrangement (8 Marks)

Q4 a) Discuss the two principles of archival arrangement (10 Marks)

b)  There are various problems facing development of archival  institutions in Africa.
Discuss (10 marks)

Q5) Discuss the importance of the “Public and Documentation service Act (2015)” in the
management of archives in Kenya (20Marks) 

*END*
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